
 

 
 
 

JURY DUTY REQUEST FORM  
 
 
 

 
TODAY’S DATE:  _______________________  
 
EMPLOYEE’S NAME:  ____________________________  
 
DATE REQUESTED: _____________ DEPARTMENT: _____________  
 
TOTAL HOURS REQUESTED:  _________________   
 
EMPLOYEE SIGNATURE:  _____________________________   
 
DATE:  _______________________   
 
 
EXECUTIVE DIRECTOR’S SIGNATURE:  
____________________________  
 
DATE: ________________________ 


